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Erasmus Student Work Placement in the UK

	EMPLOYER  INFORMATION

	Name of organisation

	Anthem Publishing LTD

	Address inc post code
	Suite 6, Piccadilly House, London Road, BATH, BA1 6PL. UK

	Telephone
	+ 44 01225 489984

	Fax
	+ 44 01225 489980

	E-mail

	enquires@anthem-publishing.com

	Website
	www.anthem-publishing.com, www.italia-magazine.com, www.tasteitaliamag.com

	Number of employees
	25

	Short description of the company
	Anthem Publishing LTD creates exciting, inspiring and practical specialist consumer magazines, it is a multi media publisher. 
The Italian titles consists of: Italia! Magazine -  the magazine dedicated to all things Italian from holidays, property, food, wine and culture.

Taste Italia -  the only magazine 100% dedicated to Italian food and drink. 

Italia Guides – Quarterly, separate magazines dedicated to the different regions of Italy. 

	CONTACT DETAILS

	Contact person for this placement
	Lydia Clapp – Senior Advertising Executive

	Department and designation / job title
	Advertising Department - Italia! and Taste Italia magazine
Advertising Production Assistant

	Direct telephone number
	+ 44 (01225) 489989

	E-mail address
	Lydia.clapp@anthem-publishing.com

	Application Procedure

	Who to apply to (including. contact details)
	Lydia Clapp  - Senior Advertising Executive

Lydia.clapp@anthem-publishing.com

+ 44 (01225) 489989

	Deadline for applications 
	Monday 16th May 2011

	Application process
	Please send covering letter and CV by the closing date. We will contact shortlisted candidates to arrange one or two telephone interviews. 

	Other 
	


	PLACEMENT INFORMATION 

	Department / Function
	Advertising Department of Italia! and Taste Italia Magazine

	Description of activities
	Role - Advertising Production Assistant: 

*Supporting the advertising team with regards to administration to ensure the smooth running of the department.

* Collating and arranging editorial content from advertising clients.

* Collating images, text and information from clients to create their adverts. 

* Sending created adverts to clients to approve before print.

* Liaising with the accounts team to create invoices and arrange pre payment of advertising.

* Help planning the advertising pages of the magazines

* General advertising administration, helping to keep booking sheets up to date with all required information.
* At times you may be required to help canvass for new business and sell some advertising, either via email or phone. 

This role will give you the opportunity to work in a small team, you will be given a reasonable amount of responsibility. It will be a fantastic opportunity to improve your written & spoken English within a media environment. 



	Location 
	Bath, England

	Start Date
	End of July 2011  (Negotiable, exact date to be confirmed) 

	Duration 
	10 Months (Negotiable) 

	Working hours per week
	Full time: Monday – Friday (Times negotiable) 

	Accommodation (please select)
	( Accommodation will be provided

( We can assist with finding accommodation

( Student to make own arrangements

	Details of financial and “in kind” support to be provided
	£80 - £100 per week

	Other
	

	INFORMATION PROVIDED BY

	Name
	Lydia Clapp

	Department / Function
	Italia! and Taste Italia Advertising Department

	E-mail address
	Lydia.clapp@anthem-publishing.com

	Phone number(s)
	+ 44 (01225) 489989

	Date
	14th March 2011


	COMPETENCES, SKILLS and EXPERIENCE REQUIREMENTS 

	Languages and level of competence required
	Strong language skills in Italian and English, spoken and written 

	Computer skills and level of skills required
	Basic level of administrative skills in an office environment

Good level of communication skills both written and verbal. 

Good organizational skills & ability to work to tight deadlines

	Drivers license
	N/A

	Other
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